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N0 0OXpaHe TPYAA LIs ACKYPHOr0 aAMHHHCTPATOPA
HOT Ne 032 — 2021

1. O6mye M0I0KeHHsI HHCTPYKIHHM 10 0XpaHe TPYAA AU AEKYPHOI0 aAMHHHCTpATOpPA.

JaHHas MHCTpYKUHS II0 OXpaHe Tpyda JeKypHOro aJMHHHCTpaTOpa paszpaboTaHa s
ACKYPHBIX aOMHHHCTPATOPOB BCEX 3/aHWi / MoJpa3/iefleHnii MYHHIMIAIPHOTO OHOIKETHOTO
00111e06pa3oBaTebHOTO yupeKaenus «Cpemuss obueobpazoparesbHas mKona Ne 16 ¢ yrry6néHabIM
H3YYEHHEM OTACIIBHBIX IIPEIMETOBY.

Hauaio nexypersa — 7.30 4. (neppas cmena), 13.30 u. (BTOpas cmeHa).

2. TpeGoBanust 6e30NACHOCTH Mepex HAYAIOM AEKYPCTBA AeKYPHOT0 aIMHHHCTPATOPA.
2.1. Ilepex HauaioM y4eOHBIX 3aHATHIA JEXKYPHBIN aIMUHUCTPATOP JOJIKEH:
a) chenath 00XOX BCeX y4eGHBIX KaGMHETOB M NMOMELICHHMI MKOMBI IS IIPOBEPKH TOTOBHOCTH K
Y4eOHO-BOCTIHTATENBHOMY TIPOLECCY:;
0) POBEPHTE COCTOAHME OTOILIEHHS M TEMIIEPATYPHOTO PEXKIMA B MOMEILEHUSIX, OCBEIIEHHUS;
B) IIpH HEOOXOJMMOCTH BKIIOYHTH (BBIKTIOYHTB) OCBEIICHHE: B BeCcTHOIONE, XOJUIe, HAa 3Taxax,
JIECTHHYHBIX IUIOIIAIKAX, MECTaX OOILETro 1M0JIb30BAHNUS;
I) CAeNaTh BHYTPEHHMI 0630p MOMenen i, yaeGHbIX KaGHHETOB IIKOJIBI, OKOH, JBEPEH;
/) IPOBEPHTH CAHHTAPHOE COCTOSHHE KAOHHETOB YUeOHOIO 3aBENCHNS U KAUeCTBO yOOpKH KaOMHETOB,
KOPHJIOPOB, JIECTHUYHBIX ILIOIIA/0K,
¢) IIPOBEPHUTH M, NIPH HEOOXOAMMOCTH, OPraHH30BATh paGoTy JEKYPHBIX YUHTENeH 1O MIKOJE It
obecneuenus 5 eKTHBHOIO exKypCTRA;
’K) MPOKOHTPOJIMPOBATh BBIXOJ HA PaboTy MEJarorHYecKOro H TeXHHYCCKOro IepcoHalia, B CiIydae
HE0OXO0IMMOCTH, OpPraHH30BaTh 3aMEHY;
3) npoBepuTE paboTocnocobHocTs KTC (KHOMKH TPeBOKHOI CHUTHJIM3AIIHNA).
3. TpeboBanus 6e301MaCHOCTH BO BPeMs Ie:KyPCTBA aIMHHHCTPATOpPA

Bo Bpemst yuebHoro npomuecca AexypHbIi aIMEHACTPATOP 06S3aMH:
a) KOHTPOJIMPOBATh CBOCBPEMEHHOCTD MOIAYH IIKOIGHEIX 3BOHKOB HA 3AHATHE U Ha nepeMeny;
0) He foMycKaTh ONO3AAHUS HA 3aHATHE NIEJArOTOB U YICHUKOB;
B) coOmozaTh TpeboBaHMsI HHCTPYKLMH [0 OXPAHE TPY/Ia JEXKYPHOTO aJIMMHHCTpATOpA;
I') CIIEIUTH 32 BBINOJIHEHHEM TIPENOaBaTENIMH OIMHAKOBBIX TPEGOBAHMM K yYAIMMCS:
- K BHEIIHEMY BHIY;
- K CAHUTAPHO-THTHEHHICCKUM TPeOOBaHUAM BO BpeMs 00pa30BaTe/IbHOTO Mpoliecca;



- IPOBEPATH, KOHTPOJIHPOBATh, & IPH HEOOXOMMOCTH KOPPEKTHPOBATH OPraHU3aLHIO JE€XKYPCTBA 110
IIKOJIE JEKYPHOTO Kiiacca;
1) He JIONycKaTh MpeOBIBAHMS B IIKOJIE TIOCTOPOHHUX JIHIL;
€) KOHTPOJIHPOBATH JAEXKYPCTBO yUHTENEH Ha HTakKax;
’K) KOHTPOJIMPOBATH BBUIONHEHHE COTPY/HHKAMH [IpaBHI BHYTPEHHErO PacHOpsIKa, YUCHHKAMH -
[IpaBun noBeeHNs YUCHHKOB,
3) IPM BO3HUKHOBEHHH HECUYaCTHOTO CIIy4as, TPABMHPOBAHHS, BO3TOPAHHS, OTPABICHHA, aBAPHITHOM
CHTyalliH, Ype3BRIYAHHOH CHTyaluu J000ro xapakTepa, HEMEJICHHO [OJIOXKUTH IHPEKTOPY
YUPEKICHHs (PYKOBOIUTEIO CTPYKTYPHOTO TMOJpasielieHus / 31aHus), KOTOPEIH B CBOIO Odepeb
PYKOBOJICTBYETCS IOJIOXKEHUSAMH HHCTPYKIIUH 110 OXPaHe TPy/a JUPEKTOPa KO,

4. TpeGoanus oXpaHBI TPyJa NOC/IE OKOHYAHHS JAEKYPCTBA
Ilocnie OKOHYAHHS 3aHATHH JEXKYPHBIH aAMHHUCTPATOP OOS3aH:
a) IIPOBEPHTH HAJIMYHE ¥ CBOEBPEMEHHYIO CIauy KIIFOUeit;
0) BMecTe ¢ HeXypHBIM YUHTENEM HPOBEPUTH KauecTBO YGOPKH KJIAcCOB, KOPHIOPOB, JIECTHHYHBIX
TJIOIIANOK H APYTHX IMOMEIIEHHH.
O6o Bcex 3amedanusax NeXypHBII aIMHHHCTPATOp JENAET COOTBETCTBYIONIYIO 3AINCh B JKypHAIE
AEKYPHOTO aIMHHUCTPATOPa U JOKJIAIBIBACT JUPEKTOPY IIKOJIBL



